MUHHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPAIIUA
IIOBOJIXCKUM I'OCY JAPCTBEHHbIN TEXHOJIOTMYECKU YHUBEPCUTET

Pl COOPMHUPOBAHA,
COrIACOBAHA
W YTBEPHEHA B JHOC

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOOYJIS)

b.1.2.14 Jlenonpou3BoacTBo

YTBEPXIAIO
Hexan OVYII

YTBEPXJIAO /H.W. Jlapronosa/

(®.1.0. nexaHa (AUPEKTOpa HHCTUTYTA))

02.02.2022 r.

(KOO U HaUMeHO8aHue OUCYUNTUHBL NO Y4eOHOMY NIAHY)

HanpaBnenune noaroToBku

(ceranbHOCTD)

38.03.02 MeHeKMEHT

KBaJ'II/I(bI/IKaI_II/IH BBIITYCKHHKA

bakanasp

HaHpaBHeHHOCTb

(bakaaBp/MarucTp/CeHaIKCT)

Mene KMEHT OpraHnu3annun

Kypc 2

Cemectp 3,4

PacnpeneneHHe yqe6H0r0 BpPEMCHHA

TpynoemkocTh o yueOHOMY TIaHY
Jlexuun

JlabopaTopHbIie pabOThI
[IpakTrueckue 3aHATHS

WNHnas xonTakTHas pabora

Bcero koHTakTHO# paboThI (6€3 y4yeTa 9K3.)
KonTakTHas paboTa 1o 3K3aMeHy
Kypcogoii mpoekt (pabota)
CamocrosTenbHas paboTa 00yJaroIuXcs
(6e3 yuera 3K3.)

CamocrosTenbHas paboTa 1o MOArOTOBKE K
9K3aMeHy

DK3aMeH

3auer

BPK, 13

YaCOB/3aYETHBIX €IUHMNI]

108 /3

4 JacoB

- 4acoB

6 4acoB

- 4acoB
10 JacoB

- 4acoB

- cemMecTp
98 4acoB

- 4acoB

- cemMecTp
- cemMecTp
4 ceMecTp

(rom)



ObopomHas cmopoHa mumyibHO20 JUCMA

[Tporpamma cocraBneHa B coorBercTBuu ¢ Tpeboarusimu @I'OC BO HanpaBieHUs OATOTOBKU
(cnetmmanbHOCTH) 38.03.02 MeHeKMEHT

[TporpamMmmy cocTaBuIu:

JIOLIEHT Mub COI'JTACOBAHO 0O.C. benokyp
(1OMKHOCTD) (xadenpa) (N.0. damuus)

PACCMOTPEHA u OJIOBPEHA Ha 3acenannu kadeapsl, 3a KOTOPOH 3aKperyieHa TUCIUTLUINHA
Kadenpa menemxmenta u Ouzneca

(HaumeHoBaHME Kadeapsl)
18.01.2022 pOTOKOJ Ne 3

(mara)
3aBenyronuii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amunus)

Pa6ouas nporpamma COI'JIACOBAHA c¢ dakynbTeToOM (HHCTUTYTOM), BBIITYCKAIOMIEH (UMK )

kadenpori(amu).
COOTBETCTBVYET pgeiictyromieit OI1.
3aBenyronmii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amumnus)

[Ipencenarens MeTonuyecko KoMmHMccHM (akyiabTeTa (MHCTUTYTa), B KOTOPBIM BXOAMT
BBINTyCKaroIas kageapa

COTI'JTACOBAHO O.M. Penuna

(1.0. ®amumnus)

Okcnept(sl): MokenueB Anekceit Hukonaesuu, upexkrop OOO "IIpunTekc"

Pabouas nporpamma npoBepeHa u 3apeructpupoBana B YMII 07.02.2022 r.
Crernanuct yueobno-meroguueckoro neHtpa COI'JTJACOBAHO /T.A. CmupHoBa/



Paznen 1. IEJIb OCBOEHMA JUCHUITIJIMHDBI

[lenb0 OCBOCHHS UCIUIUIMHBI SIBJISICTCS JOCTHD)KCHHE IUTAHUPYEMBIX pPE3yJIbTaToB OOydYeHUs,
COOTBETCTBYIOIMX ycTaHOBICHHBIM B OIIOIT nHaukaropaM JOCTUKEHUS KOMITETEHIIMN:

KO,Z[ 1 HAMUMCHOBAHUC
KOMIICTCHII U

Kon n HanmeHOBaHME
WHJIMKATOpa JOCTHKEHUS
KOMIIETCHIINU

PesynbTarel 00yueHus

1. I[TIK-1 Cnocoben
y4acTBOBATh B
yIpaBlIeHUU
ONepauOHHON
JESITEIbHOCTBIO U OU3Hec-
MPOLECCaMHU OpTraHU3aLHil
JUTS pEIICHUS
CTPaTErHYeCKUX U
OTepaTUBHBIX 3a7a4
YIIPaBIICHUS C
PUMEHEHUEM
COBPEMEHHBIX
UH(OPMaIMOHHBIX
TEXHOJIOTHH (IIporpamm),
METO/I0B 00pabOTKH
JIeNToBOM HH(DOPMAITUH U
KOPIOPAaTUBHBIX
WH(OPMAIMOHHBIX CUCTEM

IIK-1.5 YuactByer B
MOATOTOBKE JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,
OpraHU3aIMOHHBIX U
pacnopsAUTEIbHBIX
JIOKYMEHTOB,
JIOKYMEHTHUPYET pe3ybTaThbl
YIIPaBJICHUS ONIEPALMOHHOM
JESITEIbHOCTBIO U OU3Hec-
MpOLECCAMHU OpTraHU3alil B
pabounx JOKYMEHTax C
HCII0JIb30BaHUEM
IPOrPaMMHOTO
o0ecrnieueHus, aHaIU3UPyeT
uHpopMaIuio o

(G YHKIIMOHUPOBAHUU
CUCTEMBI
JIOKYMEHTOO000pOTa
OpraHu3alu.

3HAHMS: - IOHATHE, COIEPIKAHKE, 3aaul
JIeTIOTIPOU3BOICTBA; - MOHATHUE, BUJBI U
(GyHKINU TOKYMEHTOB; - HOPMAaTUBHO-
IpaBoOBOE OOecreyeHne
JIeJIONIPOU3BOCTBA, NIpaBuUiIa U
TpeGoBaHus K 0)HOPMIICHUIO JOKYMEHTOB;
- nH(GOPMAIMOHHBIE TEXHOJIOTUH B
OpraHu3aIiK JeJIONPON3BOICTBA.
YMEHHSsI: - COCTaBJIATh U 0POPMIISATH
OpraHU3alMOHHO-PACIOPSAAUTEIBHYIO
JTOKYMEHTAIUIO, B TOM YHCJIE
KOHTPaKTHYIO, OPTaHU30BbIBATh
JOKYMEHTOOOOPOT B COOTBETCTBUU C
HOPMAaTHUBHO-TIPABOBO OCHOBOU
JIeTIOTIPOU3BOICTBA; - OCYIIECTBIIATh
HOJTOTOBKY, OOpMIICHHE,
CHCTEMaTH3alNI0, XPAHEHUE U TTOUCK
JIOKYMEHTOB C UCIIOJIb30BaHUEM
MH(POPMALIMOHHBIX TEXHOJIOTUH; -
aHAJIM3UPOBATh UHPOPMALIHIO O
(YHKIIMOHHPOBAHUHU CUCTEMBI
JOKYMEHTO000pOTa, OpraHu30BbIBATh
cucTeMy JOKYMEHT0000poTa B
OpTaHu3aIfH, B TOM YHCIIE C
WCTIOJIh30BaHNEM HH()OPMAITIOHHBIX
TEXHOJIOTHIA.

HABBIKH: - IOIFOTOBKH, O(POPMIICHHUS,
aHaJM3a ¥ COBEPIIEHCTBOBAHUS
OpTraHU3aIMOHHO-PACTIOPSAUTEIBHOM,
KOHTPAKTHOW JIOKYMEHTAIINH B
COOTBETCTBUH C HOPMATUBHO-IIPABOBOM
OCHOBOMH JI€JIONPOU3BOJICTBA; -
WCTIOJIH30BaTh MH(POPMAITMOHHBIC
TEXHOJIOTHH TTPH TTOJITOTOBKE U
oopMIIeHNN TOKYMEHTOB, OPTaHU3aAIUH
CHCTEMBI JOKYMEHTO000pOTAa.

Paznen 2. MECTO IMCHUIUIMHBI B CTPYKTYPE OIIOIT

JlucuuniauHa OTHOCUTCS K DJIEKTHBHBIM nuciuiuinaaM (moaymsim) OITOIT.
JucuunnmHa aBiaseTcs 3JIEKTUBHOU

Hns

IMPOAOJIZKCHUA

dhopmMupoBaHHs

3asBJICHHBIX

KOMIETEHIIMA  HEOOXOOUMBI  3HAHUS

NPEIIECTBYIONIMX TUCIUILTHH: DKoHOMUKa ou3Heca ([TK-1)
W3ydyaemass AMCUMIUIAHA SBISETCS OCHOBOW M NPOAOKEHHS (OPMUPOBAHUSA YKa3aHHBIX

KOMIIETeHIIMM B cienytromux aucuurmHax: Jloructuka (ITK-1),

1C:IIpennpusitue  (ITK-1),

DkoHOMHUYECKHE TMaKeThl MpUKIaaHbIX mporpamm (ITK-1), Yopasnenue 3akynkamu (ITK-1),




OneparioHHblii MeHeKMEeHT W ympasienue 3arparamu (I1K-1), ERP-cuctemsr mommepikku
npubstus pemiennit (ITK-1), Dxonomuka Omsneca (ITK-1), Menemkment kauectBa (I1K-1);
npaktukax: [Ipenmumiomuas npaktuka (I1K-1), IIponsBoacTBeHHas npakTuka. TexHoIOrHYecKas
(mpoexTHO-TexHONOrnueckas) npaktuka (IIK-1); rocymapcTBeHHON HWTOroBOW arrecTaluuu B
dopme: IloaroroBka k cmade u crmada rocymapctBeHHoro 3k3ameHa (I1IK-1), Bemonnenue u
3alUTa BBIMYCKHOW KBanmudukannonnoi padorsr (ITK-1)

Pazzen 3. OIIMCAHUE OBPA30BATEJILHBIX TEXHOJIOI' WA

Jis dopmupoBaHUs 3asABICHHBIX KOMIIETEHLUH MCIIOJIB3YIOTCS METOAOJIOIMYECKHE TEXHOJIOTUH,
peaNM3yrolIue JESATCIbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, IIPAKTUKO-OPUEHTUPOBAHHBIN
MOIXOJBI.

OCHOBHBIMH CTPAaTETUYECKUMH TEXHOJOTHAMU SIBJISIOTCS: JIEKIIMOHHBIE 3aHATHS, MPAKTUYECKHE
3aHATHUSA, TPOLIEYPbl CAMOOOYUECHHS

Ha noctwxeHue KOHKPETHBIX Iienield OOyueHHs HamnpaBlieHbl MPUMEHSEMbIE TaKTHYECKUe
TEXHOJIOTHH: case-study, 3a1anusi, KiiacCHuecKast JICKIMs, MUHU-TIPOEKTHI

Paszen 4. COJIEPYKAHUE JIUCLTUTUIMHBI

3 cemecTp
. Konuuectso | Dopmupyembie
Buzsl 1 TeMbl 3aHATHIA
4acoB KOMITETEHIIHH

Conep:xaHue 1 HOPMATHBHO-TIPABOBOeE ol0ecreyeHne 40 IK-1
JOKYMEHTAIMOHHOI0 o0ecrevyeHusi YIpaBJieHHus
CamocrostenpHas pabora. PEKBU3UTHI 1 OJIaHKK TOKyMEHTOB 2
Jlexuus. OpraHn3aliiOHHO-TIPABOBBIE JOKYMEHTBI 2
CamocrosrenbHas pabora. OpopmiieHre CIUCKa JIUTEpPaTyphbl 2
[TpakTrueckoe 3ansaTue. OPopmiieHne peKBU3UTOB U OJIAaHKOB 2
JOKYMEHTOB
[Tpaktuueckoe 3anstue. OdopmiieHHe TOKYMEHTOB P CO3/IaHUU 2
OpraHu3aImu
3amaHus U1 CAMOCTOSITENTbHON Pa0OThI, B TOM YHCIIE BBHITIOJTHEHUE
1) M3y4yeHue IEKIIMOHHOTO U AOMOIHUTEIBHOTO MaTepuIIa,
MOATOTOBKA K KOHTPOJIBHOU padoTe.
2) C6op MaTepuaa Jjsi CaMOCTOSITENbHON paboThI 1O
oopMIIeHHIO TTaKeTa TOKYMEHTOB TPU CO3JJaHUU HOBOM
OpraHu3aIu
3) BeInoiHeHne JOMANTHUX 33 JaHUI 30
WMHuas koHTaKTHAs paboTa: 0

4 cemecTp

. Konunuectso | Dopmupyemeie

Buzsl 1 TeMbl 3aHATHIA
4acoB KOMITETEHIIUH

Odopmitenne oTAeIbHBIX BUI0B JOKYMEHTOB H OPraHHU3alUs 88 IK-1
JOKYMEHT0000poTa
Jlexuust. PaciopsiuTenbHble TOKYMEHTHI 1
CamocrosrenbHas pabora. JJOKyMEHTHI 110 TUYHOMY COCTaBY
CamocrositensHas pabora. MadopmarmonHo-cripaBoYHbIC 2
JIOKYMEHTBI
Jlexms. OdopmiieHre J0roBOpoOB 1
CamocrositensHas padora. OdopmiieHHEe MPUKA30B 2
CamocrostensHas padbora. OdhopmiieHre TOKYMEHTOB T10 JINYHOMY 4




COCTaBy

[TpakTraeckoe 3ansatue. OpopmiieHHe JOTOBOPa U PEKIaMaIliK 2

CamocrosrenbHas padora. [lonsrue, conepxaHue u MOPsI0K 4
OpraHu3aluy IOKYMEHTO000poTa

3agaHus U1 CAaMOCTOSITENIbHOU PabOThI, B TOM YHCIIE BBHITIOJIHEHUE
1) M3y4yeHune JIGKIIMOHHOTO U JOTIOJIHUTEIIBHOTO MaTepHIIa,
MOJITOTOBKA K KOHTPOJBHOU paboTe.

2) IloaroroBka u opopMIICHUE MaKeTa TOKYMEHTOB TIPU CO3JIaHHH
HOBOW OpraHu3anuu

3) BeInoiHeHne JOMAaNTHUX 3aJaHuil 68

Wuas koHTaKTHas padora: 0

Pasgen 5. METOJUYECKUE VKA3AHUS JUISI OBYYAIOUIUMXCSI 10 OCBOEHUIO
JIACLIUTUIMHBI

W3ydeHrne AMCHMILTUHBI PEKOMEHIYETCs HadaTh C O3HAaKOMIIEHHUs ¢ pabodeil mporpaMmoi, ee
CTPYKTYpOll U coJep)KaHHEeM pa3lelioB. Y4eOHbII MaTepualn CTPYKTYPUpPOBaH, HU3Yy4EHHUE
JVICTIATUTHHEI OCYILECTBIISIETCS B TEMaTHU4ECKOU I0CJIEI0BATEIbHOCTH.
3aHAAITHA JIEKHHOHHOI0 THNA JAIOT CHCTEMaTH3UPOBAHHBIC 3HAHWUA 10 JUCLUUIUIMHE,
KOHIICHTPUPYIOT BHUMaHUE Ha HanOOJee CIIOKHBIX M BAKHBIX BOINpOcax. Bo BpeMs JIEKIIMOHHBIX
3aHATUN PEKOMEHIyeTCsS BECTH KOHCIIEKTHPOBaHUE y4eOHOro Matepuana; oOpaiiaTe BHUMaHUE Ha
GOpMYIUPOBKM U KaTEropvH, pacKpbIBAIOIIME CYTh MPOOJIEMBbl, SBICHUS WM TpoIlecca;
3aukcupoBaTh BBIBOJIBI u NPaKTUIECKHE pEKOMEHIANNH.
[TonroroBka K 3aHATHSIM CEMHHAPCKOr0 THINA BKIIOYAET O3HAKOMJIEHME C ILJJAHOM
MIPAKTUYECKOrO 3aHATUSA; PaboTy ¢ KOHCIEKTOM JIEKUWW, BBIMOJIHEHHWE JAOMAIIHEro 3a/JaHuf,
pabory ¢ yuyeOHOH U y4yeOHO-METOJMYECKOW JHUTEepaTypoi, HayYHBIMH M3JAHUSAMH U
DIIEKTPOHHBIMH 00pa30BaTEIBHBIMUA pPECypCaMH, PEKOMEHJOBAaHHBIMH pabodell mporpaMmon
JVICTIATUTAHBL.

ConepxaHne caMOCTOATEIbHOH PadoThl onpexaesnsercs padouel MporpaMMol TUCHMILIMHBI,
OIICHOYHBIMU M METOAMYECKHMMH MaTepHualaMu, 3aJaHisIMH M YKa3aHUSIMH TPENoaBaTes.
CamocrosTenbHas paboTa MOXKET OCYLIECTBIATHCS B ayIUTOPHOM M BHEAyJUTOPHOH (opmax.
O(PGhEeKTUBHBIM CPEICTBOM OCYIIECTBICHUSI CaAMOCTOATENILHONW pPAOOTHI SIBIAETCS DJICKTPOHHAS
nH(pOpMaIMOHHO-00pa3oBaTeibHAsl Cpella YHUBEPCUTETa, KOTOpas oOecrneymBaeT JIOCTYI K
oOpa3oBaTenpHOW  mporpaMme, paloueil  mporpamMme  AMCHUUIUIMHBL, K  3JEKTPOHHBIM
OMOTMOTEYHBIM CUCTEMaM, MpodeccroHalbHBIM 0a3aM JaHHBIX ¥ MHPOPMAIIMOHHBIM CIIPABOYHBIM
CUCTEMAaM.

[lepromuvHOCTh MpOBEACHUS, (POPMBI TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH, CHCTEMa OIICHUBAHUS
X0Jla OCBOCHMS JAMCLUIUIMH TpeCTaBieHbl B pabouell mporpamme. @opMoil MpOMEKYTOUHOM

Pasznen 6. MATEPUAJIbBHO-TEXHMYECKOE 141 YYEBHO-METO/NYECKOE
OBECIIEYEHUME AMCHUITJIMHBI

6.1. YueOHO-MeTOIMUECKOE 00ECIIEUEHNE

KoanyectBo
SK3EMILISIPOB MEYATHBIX

NoNe . W3TaHUH, UMCIOIINXCS B
Cnucok UCOIb3yeMOM JIUTEPATypPhI

n/n OnonIMoTeKe, Uin
AJIIEKTPOHHBIN aJpec U3TaHUS
(pecypca) B cetu MuTepHer
YYEBHbBIE, YYHEBHO-METOJJMYECKHWE 1 HAYUYHBIE U3JJAHU S
1. |I'pozoBa, Onwsra CepreeBna. [lenompousBomactBo [Tekct] : 40 /
yueOHOe Tmocobme : [mo HampamieHuto noarotoBku| https://portal.volgatech.net/b

0akanaBpoB "Menemkment"] / O. C. I'po3oBa; M-Bo ooks/Grozova_Deloproizvod




oOpa3zoBaHus U ‘Haykn PO, ®I'BOY BIIO "IloBomx. roc.
texHoi. yH-T". Momkap-Omna: TII'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emmuisipor: Bcero 40.

stvo_2015.pdf

2. |JlenkeBuu, Jlrogmmia AnekceeBHa. JlenompousBoOCTBO 20

[Tekct] : ydeOHMK : nmisi oOpa3oBaTEIbHBIX YUPEIKICHUN

HavalbHOTO MpodeccuoHambHOro obpasoBanus / JI A.

JlenkeBuu. 4-e uza., nepepad. Mocksa: Axamemus, 2013. -

250, [1] c. ISBN 978-5-7695-6546-5. Dk3eMIUIpBI: BCETO

20.
3. |Kysuemnos, U. H. Jlenonpou3BoacTBO [DIEKTPOHHEIN pecypc]

. yuebHo-cunpaBounoe mocobue / Kysuemos M. H. 10-e u3n.|https://e.lanbook.com/book/2

Mockga: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238

5.

DJIEKTPOHHBIE OBPA30OBATEJIBHBIE PECYPChI
1. http://
[MPOD®ECCHUOHAJIBHBIE BA3bI JAHHBIX 1 THOOPMAILIMOHHBIE CITPABOYHbBIE
CUCTEMbI

1. |CuopaBouno-npaBoBas cucrema KoHcynprant+ http://www.consultant.ru
2. |UudopmarmonHo-npaBoBoii moprai ['apant http://www.garant.ru
3. [IIpodeccroHanbHbIe CIpaBOYHBIE CHCTEMBI TeXdKCIEPT http://www.cntd.ru

6.2. MarepuanbHO-TeXHHUYECKas 0a3a U MPOrpaMMHOE 00ECTICUCHHE

NoNo
/a

Aynuropuu i ipose- | [lepeueHb 0OCHOBHOTO 000PYIOBaHMS
JeHUs y4eOHBIX 3aHSITHH,
CaMOCTOSTENIbHON pabo-
ThI U TIPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM

aTTeCTallnuu

[IporpammHuoe
oOecrieuenue

515 (1)

MyneTumenuitasiii npoektop Hitachi
CP-X440 (1), I[IK Mono6iok RAMEC
GALE Custom 21,5"/i3-
3240/H61M/4DDR3/500SATA3/knaB
LMbIb  (29), Kommiekt yueOHOM
mebenu (1)

Microsoft Windows
Enterprise, Microsoft
Office Standard, Arent
Dr.Web, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiekt 10
AJId pCIICHUA OCHOBHBIX
MIOJIB30BAaTCIBCKUX 3aJay,
1C:lokymenToobopor 8
KOPII , 1C:IIpenmpusitue
8. Kommnekt IS
00yUeHUs..

329 (1)

Tenesuzop LG 55" 55 LB650V (2),
KowmmiekT yueOnoit mebenu (1)

Microsoft Windows
Enterprise, Microsoft
Office Standard, AreHTt
Dr.Web, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio




Enterprise, Kommexkt 110
JUTSL PEIICHUST OCHOBHBIX
MOJIb30BATEIbCKUX 3ajad,
1C: Joxymentoobopor 8
KOPIT , 1C:IIpeanpusitue
8. Kommiekt JUTSt
00yJeHusl.

Paznen 7. ®OPMbI KOHTPOJISI OCBOEHUA AUCHUILIMHBL ®OHJ OLEHOYHBIX
CPEJACTB

KpI/ITepI/II/I OLICHUBAHUA MHAUKATOPOB NOCTHIKCHUA KOMHGTGHHI/Iﬁ HaIlpaBJICHBI HaA:

- YCBOCHHE TCOPETUYECKOTO MaTepuasia (00beM 3HAHWH, IITyOuHA YCBOEHHUS ), MPETYCMOTPEHHOTO
paboueii mporpaMMoii;

- YMEHHE H3jIaratb MaTepuall (YEeTKOCTh, I'PAMOTHOCTh H3JIOKEHHS MaTepualla, TOYHOCTh H
MOJIHOTA BOCITPOU3BEICHUS YUeOHOTO MaTepHraa);

- YMEHHUE MPUMCHSATh TCOPETUUCCKUE 3HAHUS TIPU PEIICHUH MPAKTHUECKUX 3aJaHHH.

Ixamnma OLCHUBAHUIA IMPEACTABIICHA HUKCE.

YpoBeHb
c(OpMUPOBAHHOCTH [Ixana
Kpurepuu onenuBanus
JJIEMEHTOB OLICHUBAHMUSI
KOMIIETEHIIUH
IToporosslii OOyuaromuiics HMMeeT 3HAaHUS OCHOBHOI'O Marepuana,| yJaoBieT-
YPOBEHB IIPOSABIIAET YMEHHUE JIOTUYHO €ro Hu3Jjlararb, HO MOJKET| BOPHUTEIBHO

A0IYCKAaTb HCTOYHOCTH B N3JI0KCHHUU marcpualjia,
HEAOCTATOYHO IIPABUJIBHBIC (bOpMy.]'II/IpOBKI/I, HUCIIBITBIBACT
3aTPYAHCHU B BBIITOJIHCHUHA IMTPAKTUYCCKUX SaHaHHﬁ.

[IpopBunythiii  [OOyuatomuiicss TBEpAO 3HAaeT MNPOTrPaMMHBIA MaTepHuai,| XOpolIo

YPOBEHb U3JIaraeT €ro rpaMoOTHO M IO CYIIECTBY, HE JOIyCKaeT
CYLIECTBEHHBIX HETOYHOCTEN B OTBETE HA BONPOC, IPABUIIBHO
MPUMEHSIET TEOPETUYECKHE TOJOKEHUS NpU pEelIeHUun
MPAKTUYECKUX BOIPOCOB U 3a/ad, BIaJEeT HEOOXOAMMBIMU
HaBBIKAMU ¥ IPHEMaMH UX BBIIOJTHEHHUS

Bricokuit ypoBenp [OOyuatomuiicss rimyOOKO M NPOYHO YCBOWJ MPOrPaMMHBIM|  OTIMYHO
MaTepual, TPAMOTHO M JIOTUYECKH CTPOHHO €ro W3Jjaraer,
JlaeT ucUepIbIBalOIIe OTBETHI Ha IOCTaBJIEHHBIE BONPOCHL. B
OTBETE TECHO YBS3BIBACTCS TEOPUsS C MPAKTUKOW, NIPU ITOM
oOyJarolmuiicss He  3aTpyAHAeTCs C  OTBETOM  IIpH
BUION3MEHEHUN  3aJaHus, CBOOOJHO  CHpaBisieTcs C
3aJjauaMH, BOINPOCAMH U JPYTUMH BHJaMHU TPUMEHEHUS
3HaHW#, TIOKa3bIBAa€T 3HAKOMCTBO C MOHOTpadudecKoi
JUTEPaTypoi, MNEPUOJUYECKUMH H3IAHUSAMH, TPABHIBHO
O0OOCHOBBIBAET TPUHATHIE pPEIICHHs, CBOOOJHO BIIAJEET
pPa3sHOCTOPOHHUMH  HaBbIKAMM, IpPHUEMaMH  BBIIOJHEHUS
MPaKTUYECKUX padoT

7.1. IlpoMexxyTouHasi aTTECTaIMs 00yJaIOIUXCS
[TpomexxyTouHas arrecTanus oOydyaroIIMXCsl HAllPaBJIeHA HA OLIEHUBAHHE Pe3yJbTaTOB OO0Y4YECHUs
M0 TUCIUIUIMHE (MOYJII0) ¥ MMPOBOJUTCS C UCIOJIb30BaHUEM (DOH/I0B OLICHOYHBIX CPEJICTB.

[TprMepsl TUTTOBBIX KOHTPOJIBHBIX 3aJaHHM U3 0a3bl (OH/IAa OLIEHOYHBIX CPEJCTB IO




00pa3oBaTenbHON ITpOrpamMme.
1. Jenonpon3BoACTBOM Ha3blBaeTCA:

A) oTpacnb geatenbHoCTH, obecneymBatoLLas 4OKYMEHTUPOBAHME N OpraHM3aumto paboTbl C LOKYMEHTAMM
B) npouecc co3gaHnA LOKYMEHTOB B OpraHu3aumm
B) MHPOpPMaLMOHHO-CNpaBoYHas paboTa ¢ AOKYMEeHTaMuU

I 3adpuKcMpoBaHHas Ha MaTepuabHOM HocuTeNe naeHTUudMLMpyemas nHdopmaumn

2. 3aduKcMpoBaHHaA Ha MaTepuasbHOM HocuTene wuaeHtTuduumpyemana uHbopmauma, Co3aaHHas,
MoslyYyeHHas W CcoxpaHaemas opraHuMsauMen WAM 4YacTHbIM JIMLOM B KauyecTBe [JOKas3aTeNbCTBa Mpu
noATBepPKAEHMM NPABOBbLIX 06583aTENbCTB UM AEN0BON AEATENbHOCTN Ha3blBaeTCA:

A) AaHHbIMU
B) AOKYyMeHTMpOBaHMEM
B) 4OKYMeHTOM

) AenoBbIM NMMCbMOM

3. Opuaunyeckoi cMIon AOKYMEHTA Ha3bIBAETCA:

A) cNocobHOCTb OKYMEHTa ABATLCA A0KA3aTe/IbCTBOM B CyAe

b) Heobx0AMMOCTb 3aBepeHUA AOKYMEHTa NeYaTblo OpraHn3aLmm U NOANMCbIO0 A0/IKHOCTHOMO ANLA
B) HanMumMe B cocTaBe AOKYMEHTA BCeX HEOOXOAMMbIX AN AOKYMEHTOB AaHHOIO BMAa PEKBU3UTOB

) cBOMCTBO AOKYMEHTa, coobliaemoe emy AeNCTBYIOLLMM 3aKOHOAATEIbCTBOM, KOMMNETEHLMEN U34aBLIEro
€ro opraHa 1 ycTaHB/IeHHbIM NOPAAKOM 0dopMAeHMA

4. K opraH13aunoHHO-NPaBOBbIM AOKYMEHTAaM OTHOCUTCS:
A) NnpurKas no TeKyllen aeaTelbHOCTM OpraHusaumm

B) yupeautenbHbili 4OroBop

B) aKkT

') npuKas o npueme Ha paboTy

5. K pacnopaantenbHbiM AOKYMEHTamM OTHOCUTCA:

A) Np1Kas no TekyLelh AeATeNbHOCTU OpraHn3aumnm

B) yctaB

B) akr

') yupeautenbHbI gorosop

6. PaccTaBbTe B NpaBM/IbHOM NOpAAKe 3Tanbl paboTbl C BXOAALLEN LOKYMEHTaUMe:

A) perucTpaumsa



B) nprem BXoAALMX AOKYMEHTOB

B) ncnonHeHue pesontouni

I') mepBoHavasibHas (SKCHEAUITHOHHAS ) 00pabOTKa

7. KOHTPO/Ib UCNONHEHWUA LOKYMEHTOB NPeAnonaraer...

A) nprem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTasneHue pe3ontoumnii Ha LOKYMEHTE U OpraHU3aLmusa UX UCNOAHEHMA

B) obecneyeHne UCNONHEHMA TeX AOKYMEHTOB, KOTOpPbIE NO NOPYYEHUIO PYKOBOAUTENA NOCTAB/IEHbI Ha
KOHTPO/1b

) npucBoeHMe HoMepa M NPOCTaBAEHMNE ero Ha AOKYMeHTe ¢ nocieaylolleli 3anmncbio KPaTkMxX AaHHbIX O
HEeM B perncTpaunoHHomn popme

[Iepeuenb BOPOCOB AJIsl HPOBEAECHUS MPOMEKYTOUYHOM aTTECTALlMU
1) MNoHATUe, coaepaHune, 3aa4n Ae0NPon3BoACTBa

2) MNoHAaTue, BUAbI GYHKLMU AOKYMEHTOB

3) CoaeprKaHne 1 TEXHONOMMA CTaHAAPTU3ALMMN U YHUDUKALMM

4) MoHATKe, cocTaB 1 TpeboBaHNA K 0POPMIEHUIO PEKBU3UTOB

5) MoHAaTue, Bugbl U opopmaeHme 61aHKOB 4OKYMEHTOB OpraHM3aumnm

6) MoHATME M cocTaB OpPraHM3aLMOHHO-NPaBOBbLIX AOKYMEHTOB

7) TocymapcTBeHHas perncTpauus Ipuanyeckoro mua U HeobxoamMmble oA 3TOrO AOKYMEHTbI
8) YupeautenbHble 4OKYMEHTbI OPUANYECKOTO NLA

9) OcobeHHOCTH yUYpeanUTENbHbIX LOKYMEHTOBOBLLECTB C OFPAaHNUYEHHOM OTBETCTBEHHOCTLIO
10) Npasuna No okoHYaTeNbHOMY 0POPMIEHMIO yCTaBa

11) WTaTHoe pacnucaHue

12) lonKHOCTHasA MHCTPYKLUA

13) NoHATHE M BUAbI LLOKYMEHTOB NO IMYHOMY COCTaBY

14) OpopmneHune Tpy[oBOro A4OroBopa

15) OpopmneHune NprKasa o Npueme Ha paboty

16) Pe3stome 1 3asBIeHNE O NpMeMe Ha paboTy

17) OdbopmneHune TpyaoBON KHUKKN

18) /InyHan KapToyKka paboTHMKa

19) OdpopmneHne xapaKTepPUCTUKK

20) MoHATUE M Ha3HaYeHMe PacnopPaAUTENbHbIX LOKYMEHTOB

21) NoHsaTHe 1 npasuaa odOpPMAEHUSA NPUKA30B, PELLEHWNI, PACNOPSAKEHUI, YKa3aHUN



22) CogepaHue, CTPyKTypa 1 npasmna oGopmMneH1sa orosopos
23) MoHATUe 1 BMAbl MHPOPMALMOHHO-CMPABOYHbIX LOKYMEHTOB
24) OdopmneHmne aKToB

25) MNoHATHe 1 KnaccnuduKkauum 4enosbix MMCEM

26) OdopmaeHme NPOTOKO0B

27) OdopmneHmne AOKNAAHOM, OBBACHUTENBHOM U CY*KeBHOW 3anncokK
28) CywHOCTb M coaepKaHne 4OKYMeHTO0bopoTa

29) ObpaboTka BXoAALLEN AOKYMEHTALUK

30) Pernctpauns 4OKYMeHTOB

31) KoHTpo/1b UCMOIHEHNA AOKYMEHTOB

32) O6bpaboTka UcxoanALLel AOKYMEHTALNN

33) PaboTa C BHYTPEHHUMU JOKYMEHTAMU

34) OCHOBHbIE NOHATUA CUCTEMATU3ALLUM U XPAHEHUSA LOKYMEHTOB

35) MNoHATHE 1 NoPAAOK 0DOPMAEHNA HOMEHKNATYPLI 4N



